Employee State Insurance (General) Regulations

FORM 01
Employees’ State Insurance Corporation Employer’s Registration Form

(See Regulation 10-B)

Employer’s Code No.     
	
	
	
	
	
	
	
	
	
	
	
	


1. Name of the Factory/ Establishment: 







2. Complete Postal address of the Factory/ Establishment


















  PIN 



3. 
(a) Telephone No., if any 




: 
(b) Fax No., if any 





(c)E-mail address, if any





4. Location of Factory/ Establishment

(a) State 






(b) District 






(c) Municipality/Ward 





(d) Name of Town/ Revenue Village (Taluk/Tahsil)





(e) Police Station 






(f) Revenue Demarcation/ Hudbast No. 





5. (a) Whether the building/premises of factory/ Estt. is owned or hired. 



(b) If hired or there is a change in the name of Unit/ownership, please indicate:-

i) ESI Code No., if covered earlier 


ii) Date from which earlier factory/estt. closed down. 



iii) Terms and conditions under which property acquired/ taken on lease (enclose copy of agreement/ relevant deed). 





	6.(a) Details of Bank A/c.:
	 (b) Name of Bank and Branch:-

	(a) Account No 





	(i) 





	(b) Account No  




	(ii) 




	(c) Account No. 





	(iii) 




	
	


7. (a) Income Tax PAN/GIR No.

(b) Income Tax Ward/Circle/Area

………………………………………………

………………………………………………

8. Exact nature of work/ business carried on

: ………………………………………………

9. Date of commencement of Factory/ Estt.

: ………………………………………………

10. (a) Whether registered under Factories/ Shop

& Estt./ Other Act (Please specify)

:

………………………………………………

(b) Factory licence No./Trade licence

No./Catering Estt. licence No./shop, Estt.

Registration No./Licence No. under

Cinematography Act etc.

: Licence No. Date Licencing Authority

(c) Please give whichever is

applicable:

(i) Commercial Tax No.

(ii) State Sales Tax No.

(iii) Central Sales Tax No.

(iv) Any other Tax No.

: No. Date Issuing Authority

i)

ii)

iii)

iv)

(d) Maximum no. of persons that can be

employed on any one day, as per License

:

…………………………………………………………………
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11. (a)Whether power is used for manufacturing

process as per Section-2 (K) of the

Factory Act. if so, since when

:

…………………………………………………………………

(b) In case of factory whether Licence

issued Under Section 2(m) (i) or 2(m) (ii)

of the Factories Act, 1948

(c) Power connection No.

:

…………………………………………………………………

No. Sanctioned power load Issuing Authority

12. (a) Whether it is Public or Private Ltd.

Company/ Partnership/ Proprietorship/ Cooperative

Society/Ownership (attach copy of

Memorandum & Articles of Association/

Partnership Deed/ Resolution.

:

…………………………………………………………………

(b) Give name, present & permanent

residential address of present Proprietor/

Managing Directors, Director/ Managing

Partners, Partners/ Secretary of the Cooperative

Society.

: Name Designation Address

i)

ii)

iii)

iv)

v)

vi)

vii)

13. Address(es) of the Registered Office/ Head

Office/Branch Office/ Sales Office/

Administrative Office / other offices if any, with

no. of employees attached with each such

office and person responsible for the office.

: Address No. of employee Phone No./ Function Person responsible

as on date Fax No. for day to day

functioning of the

office

(give details on a separate sheet, if required)

14. (a) Whether any work/ business carried out

through contractor/ immediate employer

:

(b) If yes, give nature of such work/

business

:

15.(a) EPF Code No.

(If covered under EPF Act)

: No. Issuing Authority

16.Total number of employees employed for wages directly and through immediate employers on the

date of application. (whether manual/ clerical/ supervisor, connected with the administration or

purchase of raw materials or distribution or sale of product/ service, whether permanent or temporary)

As on date Total No. of employees No. of employees drawing

wages Rs.7500/- or less

Male Female Total Male Female Total

Employed directly by

the Principal Employer

Through Immediate

employer/Contractor

Total

17. Total wages paid in the preceding month.

Total wages Wages paid to employees drawing

wages Rs.7500/- or less

To employees employed directly by the

Principal employer

To employees employed through

Immediate employer/Contractor
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18. Give first date since when

10/20** or more coverable employees

under ESI Act were employed for wages . . . . . . . . . . . . . . . . . . . . . . . .

I hereby declare that the statement given above is correct to the best of my

knowledge and belief. I also undertake to intimate changes, if any, promptly to the

Regional Office/Sub-Regional Office, ESI Corporation as soon as such changes take

place.

Date . . . . . . . . . . . . Name & Signature . . . . . . . . . . . . . . . .

Place . . . . . . . . . . . . Designation with seal . . . . . . . . . . . . . . . . . . . .

(Should be signed by principal employer u/s 2(17) of ESI Act)

* Please mention the Employers’ Code No., if previously allotted in case the factory/establishment

was covered under the ESI Act.

** Score out whichever is not applicable. In case of factory/ an establishment using power in the

manufacturing process the number applicable is 10 persons or more. In the case of a factory not

using power or an establishment engaged in manufacturing process without using power or any

other establishment, the number applicable is 20 or more person.

INSTRUCTIONS

Note 1 Please enclose photocopy of the following deeds/ agreements/ documents/ certificate:

a) Registration Certificate/Licence issued under Shops and Establishment Act or

Factories Act.

b) Latest Rent Bill of the premises you are occupying indicating the capacity in which the

premises is occupied, if applicable.

c) Latest building Tax/Property Tax receipt (Zerox).

d) Memorandum and Articles of Association/ Partnership Deed/Trust Deed.

e) Zerox Copy of certificate of commencement of production and /or Registration No. of

CST/ST.

Note 2 “Power” shall have the meaning assigned to it in the Factories Act, 1948 which is as

under:-

‘power’ means electrical energy, or any other form of energy which is mechanically

transmitted and is not generated by human or animal agency.

Note 3 Manufacturing process as defined in Section 2(k) in factory Act is as under:-

‘manufacturing process’ means any process for-

(i) making, altering, repairing, ornamenting, finishing, packing, oiling, washing,

cleaning, breaking up, demolishing, or otherwise treating or adapting any article or

substance with a view to its use, sale, transport, delivery or disposal;

(ii) pumping oil, water, sewage or any other substance;

(iii) generating, transforming or transmitting power;

(iv) composing types for printing, printing by letter press, lithography photogravure or

other similar process or book binding;

(v) constructing, reconstructing, repairing, refitting, finishing or breaking up ships or

vessels;

(vi) preserving or storing any article in cold storage.

Note 4 “Immediate Employer” in relation to employees employed by or through him, means a

person who has undertaken the execution, on the premises of the factory or an

establishment to which this Act applies or under the supervision of the principal employer

or his agent, of the whole or any part of any work which is ordinarily part of the work of the

factory or establishment of the principal employer or is preliminary to the work carried on

in, or incidental to the purpose of, any such factory or establishment and includes a person

by whom the services of an employee who has entered into a contract of service with him

are temporarily lent or let on hire to the principal employer and includes a contractors.

Note 5 “Principal Employer” means
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a) In a factory, the owner or occupier of the factory and includes the managing agent

of such owner or occupier, the legal representative of a deceased owner or

occupier and where a person has been named as the manager of the factory under

the Factories Act, 1948, the person so named :

b) In any establishment under the control of any department of any Government, in

India the authority appointed by such Government in this behalf or where no

authority is so appointed, the head of the Departments:

c) In any other establishment, any person responsible for the supervision and control

of the establishment.

Note 6 “Occupier” of a factory/ establishment means the person who has ultimate control over the

affairs of the factory/ establishment and when the said affairs are entrusted to a managing

agent shall be the Occupier of the factory/ establishment.

Note 7 “Employees” means any person employed for wages in or in connection with the work of a

factory or an establishment to which this Act applies and

i) who is directly employed by the principal employer on any work of, or incidental or

preliminary to or connected with the work of, the factory or establishment whether

such work is done by the employee in the factory or establishment or elsewhere;

or

ii) who is employed by or through an immediate employer on the premises of the

factory or establishment or under the supervision of the principal employer or his

agent on work which is ordinarily part of the work of the factory or establishment

or which is preliminary to be carried on in or incidental to the purpose of the

factory or establishment; or

iii) whose services are temporarily lent or let on hire to the principal employer by the

person with whom the person whose services are so lent or let on hire has

entered into a contact of service;

and includes any person employed for wages on any work connected with the administration of

the factory or establishment or any part, department or branch thereof with the purchase of raw

materials for, or the distribution or sale of the products of, the factory or establishment; (or any

person engaged as an apprentice, not being an apprentice engaged under the Apprentices Act,

1961 (52 of 1961), or under the standing orders of the establishment; but does not include)]-

a) Any member of the Indian Naval, Military or Air Force; or

b) Any person so employed whose wages excluding remuneration for overtime work

exceeds such wages as may be prescribed by the Central Government, a month:

Provided that an employee whose wages excluding remuneration for over time

work exceeds such wages as may be prescribed by the Central Government, a

month at any time after and not before the beginning of the contribution period,

shall continue to be an employee until the end of that period.

Note 8 Wages” means all remuneration paid or payable in cash to an employee, if the terms of

the contract of employment, express or implied, were fulfilled and includes any payment

to an employee in respect of any period of authorized leave, lock-out, strike which is not

illegal or lay off and other additional remuneration, if any, paid at intervals not exceeding

two months, but does not include:

(a) any contribution paid by the employer to any pension fund or provident fund, or under

this Act;

(b) any travelling allowance or the value of any travelling concession;

(c) any sum paid to the person employed to defray special expenses entailed on him by

the nature of his employment; or

(d) any gratuity payable on discharge. 

*Employer’s Code No. 






s
1. Name of the factory/establishment 

2. Complete postal address of the factory/establishment  







3. (a) Telephone No., if any 

(b) Fax No if any 


(c) E-mail address if any 


(d) Name of Town/Revenue Village(Tahluk/Tehsil) 


(e) Police Station 


(f) Revenue Demarcation Hudbast No 


4. Location of factory/establishment 

   (a)
State 

   (b)
District 

   (c)
Municipality/Ward 

5.  Exact nature of work/business carried on 

6.
(a)
Year of registration of the factory under the Factories Act/establishment under the                   



Shops and Establishments Act or under any other Act 



(please give name of the relevant Act) 


(b)
Licence No. (factory/Certificate N. (establishment) 



The date of starting of the factory/establishment 

7. 
Nature of proprietorship (whether registered, joint-stock company, individual ownership,                  


partnership or private registered company) 

8.
Principal employer 


(a)
Name of the manager declared as such for the purposes of the Factories Act in case            

   

of a factory and for the purposes of the Shops and Establishments Act or any other           



relevant Act 


(b)
Name of residential address of managing director/managing agents/managing                                 



partner/owner or occupier 


(c)
If it is a registered joint-stock company, name and address of the chairman of the              



board of directors 


(d)
Name and residential address of each of the directors of registered joint-stock 

   

company (if a partnership concern, name and address of each of the partners) 

9.
(a)
Whether power is used in the factory/establishment, if so, since when 


(b)
In case of factory whether licence issued under Section (2m)(I) or 2(m)(ii) of the 



Factories Act, 1948 

10. Is any work/business carried on through contractors or other immediate employers, if any

(a) If so, nature of work/business 

(b) No. of persons so employed for wages :-


(i) Males 



(ii) Females 



(iii) Total 

11.
If any branch office of factory/establishment is functioning for sale/purchase, administration and other business at place other than the place mentioned at item 4 or anywhere in India, please furnish name(s) and address(es) of unit(s) and number of employees in each (please attach a separate sheet if necessary) 

12.
(a)Total number of persons employed for wages including those employed through connected with administration or purchase of raw materials or distribution or sale of products whether permanent or temporary 

(i) Males 

(ii)

Females 

(iii)
Total 

(b) In case of factory the maximum number of persons that can be employed on any one day in the factory as stated in the licence.

13.
Total number of employees (including those through immediate employers including a contractor whether manual or distribution or sales of products of the factory/establishment whether permanent or temporary) each of whose wage (excluding remuneration for overtime work) are Rs 1,600 per mensem or less

(i) Males 

(ii) Females 

(iii) Total 

14.
(a)
Total amount of wages paid in the preceding month to the employees as given in    Query No. 13 above 


(b) The number of employees to whom wages in (a) were paid

15. (i)
The first date since ** 
on which 10/20*** persons were employed for wages in



factory/establishment permises 
 Whether 10/20*** or more persons were employed for wages continuously 

(iii)
A monthwise statement of maximum number of persons employed for wages on way day since the first date mentioned in (I) above is furnished in the table given below:

I hereby declare that the statement given above is correct to the best of my knowledge and belief.

	Year
	Jan.
	Feb.
	Mar.
	April
	May
	June
	July
	Aug.
	Sept.
	Oct
	Nov.
	Dec.

	1951
To
1984
	
	
	
	
	
	
	
	
	
	
	
	

	1985
	
	
	
	
	
	
	
	
	
	
	
	

	1986
	
	
	
	
	
	
	
	
	
	
	
	

	1987
	
	
	
	
	
	
	
	
	
	
	
	

	1988
	
	
	
	
	
	
	
	
	
	
	
	

	1989
	
	
	
	
	
	
	
	
	
	
	
	

	1990
	
	
	
	
	
	
	
	
	
	
	
	

	1991
	
	
	
	
	
	
	
	
	
	
	
	


Date: 

Signature 

Place: 

Designation 


*To be indicated in case of a factory or an establishment to which the Act applied at any time previously and to whom an employer’s code number was allotted.

**This date should be the date one year prior to the date of enforcement of the provisions of the Employees’ State Insurance Act, 1948, to the factory/establishment. In case of a factory/ establishment to which the Act previously applied but has ceased to apply for the time being, this date will be the date when the last applied.

***Score out whichever is not applicable. In case of a factory/an establishment using power in the manufacturing process the number applicable is ten persons or more. In case of a factory or an establishment engaged in manufacturing process without using power or any other establishment the number applicable is 20 or more.

NOTES : (1) In answer to Item 5 complete information should be given with regard to the nomenclature of industry or business and the exact nature of work carried on as part of that industry or business for example, instead of giving the nature of business “textile”, “chemicals”, “engineering”, “shops”, “road transport”, etc., the engineering, manufacture of matches, engineering, manufacture of electric motors, shops, shoes, road-motor transport, transporting of goods, etc.

(2)
Changes in the names and address of persons mentioned in Items 8(a) to (d) should invariably be intimated promptly to the Regional Office of the Corporation as soon as these take place.

(3)
“Power” shall have the meaning assigned to it in the Factories Act, 1948.

(4)
“Immediate employer”, in relation to employed by or through him, means a person who has undertaken the execution, on the premises of a factory or an establishment to which this Act applies or under the supervision of the principal employer or his agent, of the whole or any part of any work which is ordinarily part of the work of the factory or establishment of the principal employer or is preliminary to the work carried on in or incidental to the purpose of any such factory or establishment and includes a person by whom the services of an employee who has entered into a contract of service with him are temporarily lent or let on hire to the principal employer and includes a contractor.

(5)
“Principal employer” means---

(i)
In a factory, the owner or occupier of the factory and includes the managing agent of such owner or occupier, the legal representative of a deceased owner or occupier and where a person has been named as the manager of the factory under the Factories Act, 1948, the person so named;

(ii)
In any establishment under the control of any department of any Government in India, the authority appointed by such Government, in this behalf or where no authority is so appointed, the head of the departments;


In any other establishment any person responsible for the supervision and control of the establishment.

(6)
“Occupier of a factory/establishment” means the person who has an ultimate control over the affairs of the factory/establishment and when the affairs are entrusted to a managing agent, such agent shall be the occupier of the factory/establishment.

(7)
“Employee” means any person employed for wages in or in connection with the work of a factory or establishment to which this Act applies, and 


(i)
who is directly employed by the principal employer on any work incidental or preliminary to or connected with the work of the factory or establishment, whether such work is done by the employee in the factory or establishment or elsewhere; or


(ii)
who is employed by or through an immediate employer on the permises of the factory or establishment or under the supervision of the principal employer or his agent on work which is ordinarily on in or incidental to the purpose of the factory or establishment; or


(iii)
whose services are temporarily lent or let on hire to the principal employer by the persons with whom the person whose services are so lent or let on hire has entered into a contract of services and includes any person employed for wages on any work connected with the administration of the factory or raw materials for, or the distribution or sale of the products of the factory or establishment or any person engaged as an apprentice, not being an apprentice engaged under the Apprentices Act, 1961, or under the Standing Orders of the establishment: but does not include –



any member of the Indian Naval, Military or Air Forces; or

any person so employed whose wages (excluding remuneration for overtime work) exceed such wages as may be prescribed by the Central Government, a month:

Provided that an employee whose wages (excluding remuneration of overtime work) exceed such wages as may be prescribed by the Central Government, a month at any time after (and not before) the beginning of the contribution period shall continue to be an employee until the end of that period.

(8)
“Wages” means all remuneration paid or payable in each to an employee if the terms of the contract of employment express or implied were fulfilled and includes any payment to an employee in respect of any period of authorised leave, lock-out, strike which is not legal or lay-off and other additional remuneration, if any, paid at intervals not exceeding two months but does not include:


(a)
any contribution paid by the employer to any pension fund or provident fund of under this          Act;

(b)
any travelling allowance or the value of any travelling concession;

(c)
any sum paid to the person employed to deffray special expenses on him by the nature of his employment ; or

(d)
any gratuity payable on discharge.
